Managing Access to Course Videos
· [bookmark: _Hlk47594531]Login directly at https://ualearn.blackboard.com/ (using 3rd party credentials & MyBama login)
· Select Your Course From “My Courses” (Listed by Course and Section number)
· On the left-hand menu choose Course Videos
All Course Recordings
· for settings that affect all course recordings Click on the Share icon on the left side [image: ]for settings of the course folder
[image: ]
[bookmark: _GoBack][image: ]
· To remove default viewing access, so only specific students can view the class recordings and webcasts, you want to remove the default Course Viewer. This will be the course name and “Viewer” like abobe, and you’ll click the “x” to the right of this setting.

Individual Recordings
· for settings that affect all course recordings Click on the Share icon on the left side [image: ]for settings of the course folder. Individual recording settings are not useful for live webcasts. 
· individual recordings will have the recording name at the top and more options than a course folder 
· to give individuals access to the specific recording only, go to “Invite People” and start typing in the student’s name or mybama login, find the student, and choose “Send and Save changes” to give them access
[image: ]
· When you mouse over each course, you will have share options along with a Stats and Delete button
· The Stats button takes you to the statistics page, you can scroll down to “Top Viewers” to see a list of student activity on the session and/or the live webcast
· The Delete button will permanently remove the recording from Panopto and Blackboard
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